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Travel Advance Request

Name:

UCSB Employee? YES[ | NO[_] Employed at other UC Campus? YES[_] No[]

Telephone extension: Email

Fund Source:

Purpose(s) and Destination(s) of trip:

Estimated dates of trip:

Date advance needed:

Anticipated Expenses:

Airfare $ Taxi $ Rental Car $
Mileage: $ Parking: $ Meals $
Registration: $ Lodging: $ Other $

Address to mail advance to:

(For non UC Employees)

Advances outside of 30 days from the travel date require original receipts

For department use only: Project Code

Account/fund/sub

Prior approval required
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